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Important Information 
 

• Do not leave your portable device with parents and walk away.  Parents must 

be observed when affirming the AOP in VERA.   

o Failure to monitor the digital device could result in possible HIPAA 

violations.    

• Do both parents have to sign at the same time? No, but if one signs digitally, 

the other must sign digitally.   

o Both signatures must be digital signatures if signing digitally.  

o Both signatures must be ink/wet if signing on paper.   

o Digital and ink signatures cannot be combined.  

• The parents themselves must check the affirmation statement boxes and click 

Affirm.  The witness shall not check the parent affirmation statement boxes for 

the parents.  

• Witnesses must affirm the witness statement directly after the parent affirms 

their statement.   

• Whether the AOP is signed digitally or on paper, a copy of the signed AOP must 

be provided to both parents.  

• When signatures are completed in VERA, hospitals should not mail a copy of 

the digitally signed AOP to Vital Records.  

• When the AOP is signed on paper, the original AOP must be mailed to Vital 

Records. 

• Always verify the father/second parent’s address. Assuming that the address is 

the same as the birth parent may create challenges for the parents/children 

after the AOP is placed on file.   

• Drop to paper option should be a rarely used option. See instructions below for 

how to drop to paper.  
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Process 
 

1. Explain to parents what Parentage Establishment is, and why it’s important, and how 
parents can establish parentage at the hospital voluntarily by completing an Affidavit of 
Parentage (AOP).   Please see the Michigan Office of Child Support’s Hospital Paternity 
Acknowledgment Guide for more information.  If parents have additional questions, they 
may call the Michigan Office of Child Support at 866-540-0008 during business hours. 

o Inform the parents that if parentage is established by completing the AOP at the 
hospital, the second parent will be added to the child’s birth record.   If the AOP is 
completed at a later date, or a court order is obtained, parents will need to complete 
an application, pay a fee, and process their request through the Vital Records 
Changes Unit.  517-335-8660. 

 
 

2. Enter Information in VERA 
Minimum information must be entered in VERA prior to generating the printed version of the 
AOP: 

• Child’s Name and Child’s DOB 

• Place of Birth (If the child was born at home and transferred to the hospital, be sure that the 
home address is entered in this field.) 

• Mother/Birth Parent Name, DOB, Place of Birth, Address and Social Security Number (if any) 

• Father/Second Parent Name, DOB, Address and Social Security Number (if any) 

• Marital Status.  The Parent Information Worksheet (PIW)  should be completed, and it 
should indicate marital status.  The following statuses are acceptable for parents to 
complete an AOP.   

o Never Married 
o Currently Married - Assisted Reproduction used to Conceive (not surrogacy) 
o Currently Unmarried- Assisted Reproduction used to Conceive (not surrogacy) 
o Divorced/Widowed, as long as the mother/birth parent was not married at the time 

the child was conceived, the time of birth, or anytime in between. 

• If the PIW indicates a Spouse refusal, the option to complete an AOP should not be provided 
unless court documentation has been provided, and Vital Records Registration Unit has 
reviewed and approved the court documentation.   

 
 
3. Review  Photo Identification of Parents 
Verify identity of both parents before witnessing signatures.  
  

https://www.michigan.gov/mdhhs/-/media/Project/Websites/mdhhs/Adult-and-Childrens-Services/Child-Support/Paternity-Guide.pdf
https://www.michigan.gov/mdhhs/-/media/Project/Websites/mdhhs/Adult-and-Childrens-Services/Child-Support/Paternity-Guide.pdf
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4. Print affidavit of parentage from Marital Status Page 
The option to Print AOP will populate when the “Do you intend to file an affidavit of 
parentage?” question is answered Yes, and the page is SAVED.   
 
Enter the father/second parent’s information and Print AOP. 
 

 
 
5. Provide parents with an opportunity to review and explain the importance of what they 

are signing.   
 

• Here’s a link from the Office of Child Support with more information: Establish Parentage.  
o Fatherhood:  Give Your Child the Dadvantage booklet can be ordered using this 

Publication Order List.dotx 
 

• Explain that once both parents have affirmed their signatures digitally, a legally signed 
document exists which establishes parental rights and responsibilities to their child.   
 

• Explain that care should be taken to review all of the information on the Affidavit of 
Parentage, including the spelling of their names and the name of their child.  

 
6. Based on parents’ reviews, make corrections to the data in VERA if needed. 
  

https://www.michigan.gov/mdhhs/adult-child-serv/child-sup/how-do-i/establish-paternity
https://stateofmichigan.sharepoint.com/:w:/r/sites/DHHS-SPT-MiSupport/ProgramLibrary/_layouts/15/doc2.aspx?sourcedoc=%7BF8456908-833F-44C0-8821-36C42FE7149A%7D&file=Publication%20Order%20List.dotx&action=default&mobileredirect=true
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7. Pull VERA up on your device when parents are present. 

 
Parents must be observed at all times when the device is in their hands.   
Parents may sign at different times, and with different hospital witnesses,  as long as they both 
sign before the record is certified.  
 

• Select the AOP Signatures Tab from the Birth Registration Menu. 

• Verify that the parent’s names are correct and match their identification. 

• Verify that the name of the Witness name, place and address of employment is correct.  

• Show the mother/birth parent the screen and ask them to click/press the Mother’s 
Signature button 

 
 

• A pop-up screen will appear.  Ask them to read the statement and click on the affirmation 
statement box (1) confirming they have read and reviewed the entire Affidavit of Parentage 
for the child who is the subject of this record, and then to click on the Affirm button (2).  
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• After the mother/birth parent affirms, the date of affirmation will populate and the option 
for the witness to appear will turn blue. Repeat the process for the mother/birth parent 
witness.   

 

• The witness will read the affirmation statement, check the box (1) and click Affirm (2).  
 

 
 

• Repeat the process for father/parent and father/parent’s witness.  
 

• When all four affirmations are 
successfully completed, dates will have 
populated in all four signature date 
boxes.  
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8. Print two copies of the AOP from the Digital Signatures Page  
Both parents must be provided with a copy of the AOP with digital signatures (see below for 
example).  
 
 

9. Continue to enter the birth record information, as per normal process. When a case is 
certified with digital signatures, the data is electronically transferred to the State of 
Michigan’s Central Paternity/Parentage Registry and is placed on file.  The AOP will be 
fully effective at that time.   
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How To Drop to Paper 
 
Digital signatures should be attempted unless one parent is incarcerated or in the military, if 
VERA is down, or if the parents are unable to sign when the facility is not staffed with a birth 
certificate specialist who has access to VERA.   
 
Follow the above Steps 1-6.   

• The AOP Signatures page will appear; however, neither parents nor witnesses should affirm. 

• The signature date boxes should be blank in VERA.   

• Parents and witnesses will sign in ink on the printed AOP. 

• Each parent should receive a copy of the signed AOP. 

• Mail the original AOP to the State of Michigan Vital Records using mail labels provided. 
 
 
 

• Continue to enter the birth record information, as per normal process and Validate. 
 
 
You will receive error 
messages on the AOP 
signatures page.  Click 
the Override boxes.  
Save Overrides.    
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How to Remove Digital Signatures if Only 1 Parent Signs Digitally  
 
 

A. If one parent signs digitally and the second parent does not make it to the hospital to 
sign before the case is certified, you need to remove the father/second parent from the 
record.  Do not delay certification beyond 5 days to establish parentage.   
o Go to Marital Status Tab 
o Change AOP question from 

yes to no. 
 

o This removes the 
father/second parent from 
the record and removes the 
AOP signatures tab.  

o Re-validate and you should be 
able to certify as normal.  

 
 
 

B. If one parent signs digitally, but both parents ultimately sign on paper before the case is 
certified, leave the father/second parent on the record but unaffirm the signatures.  
Note: This should only be completed if only 1 of the 2 parents digitally signed. 
o Go to AOP Signatures tab. 
o Click on the Unaffirm box. 

 
 
 

o A pop-up message will appear, 
click OK.  This will unaffirm 
both the parent’s, and their 
witness’, signatures.  

 
 
 
 
 
 

o After unaffirming, re-validate and click on the override boxes on the AOP signature 
page. Save Overrides. This will leave the second parent on the record.  Review and 
Certify.   


